
Tier  1 /PRO                                                                                                                                                          $700

20 hours per month

Any tasks from tiers 2 and 3 

Project Coordination

Task management (i.e. Trello, Clickup)

Zoom,VIP days and/or webinar support

This pro package is designed for the business owner who prefers full support of up to 3

tasks (identified during strategy call) and an accountability partner! 

 Includes: Two 30 minute strategy calls/mo

10 hours per month (pick one or any combination)

Any tasks in Tier 3

Virtual co-working time (1 hour per month)

Proof/review client deliverables

Assist with team members or client on/offboarding

This package is for the business owner that needs a little more assistance with client care

or team members.

Includes: One 30 minute strategy call/mo 
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5  hours per month (pick one or any combination)

Email management

Data Entry

Review standard operating procedures

Calendar management

This basic package is designed to give you, the business owner the bare necessities of

administrative support while still allowing you to be hands on. 

Includes: One 30 minute strategy call/mo

Tier 2  /premium                                                                                                                                                      $350

Tier 3  /BASIC                                                                                                                                                              $200

Packages

remote administrative services Packages

Pro Premium Basic

20 hours/month

$700
10 hours/month

$350

5 hours/month

$200

All packages are based on a retainer of 3 months minimum

All package hours are to be used within each month. Max 10 unused hours rollover per quarter.

Based on 3 month contract

Need a service a la carte? Just ask!

If you have a team in place, let's address What's on Your Blackboard?
Designed for the business owner who wants to work their business not in it.

https://www.subscribepage.com/woyb_enroll

